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1 Introduction

Sohar Aluminium was formed in September 2004 to undertake a landmark Greenfield
aluminium smelter project in the Sultanate of Oman and is jointly owned by Oman Oil
Company, Abu Dhabi National Energy Company PJSC - TAQA and Rio Tinto Alcan.

VISION & MISSION
We have a passion for excellence and strive to be the best. We aim to bring wealth,
prosperity and growth to the Al Batinah region through excellence and ownership.

Sohar Aluminium launched the E-Recruitment system in 2017 with the aim of serving our
candidates with professionalism by using technology. The E-recruitment system is an SAP
program that is designed to make the recruitment process accurate and smoother for the
candidate and the recruiter. Moreover, the system will help each candidate have his or her
own user ID at Sohar Aluminium which will help them to get regular updates about vacancies
in the company.
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2 Registration process

2.1 Register for E-Recruitment

The Candidate must start the registration process in e-recruitment by using the interface
below and clicking on “Register here”

-

LS T

Register here

User: * ]
Password: * |:]
[ Accessibility

Change Password Forgot your password?

Copyright @ 2017 SAP AG. All rights reserved. W

2.2 Accept Data Privacy Statement

The Candidate must fill in all the required fields with needed information and accept the Data
Privacy Statement and then click on “Register” button.
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Do you want to find out more about your career options in our company?

We are always looking for talented and motivated new employees who can contribute o the success of our company. Take a look at our career pages. You can find important information about our company and current employment opperfunities. If you are inferested in a job, you can apply directly for it online.
If you cannet find a suitable job but would stil like to work in our company, you can register your details with us We will contact you as soon as an employment opportunity arises that may interest you.

Name
First Name:
Middle Name:

Last Name: *

User Data

User Name: *
Password: *
Repeat Password: *

E-Mail: *

Repeat E-Mail: *

Data Privacy Statement

Venkata

Kale

vrkale

vikale@hotmail.com

@ Make sure that the specified e-mail address is correct. This is necessary as we will contact you via the specified e-mail address.

Confirm that you accept our data privacy statement
@ The information is displayed in a new window. If the display of additional windows is currently suppressed by a pop-up blocker, you must first deactivate this setting

Data Privacy Statement

We endeavour to ensure that the data you submit to us remains confidential and i used only for the purposes stated in the data privacy statement

+/ Yes, | have read the data privacy statement and | accept it
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2.3 Receive Email to Complete the Activation Process

After completing the registration process, the candidate will receive an email with a
verification link to confirm his/her email address.

Registration

Thank you for your interest in our company.
You will soon receive an e-mail from LS enabiing you o confim your e-mail address and tus complete your regisiration. In this way, you can access your personal career pages in our company where you can fen edit your profile and explore your career opportuniies.

2.4 Activate Account in E-Recruitment

The Candidate must open their mailbox click on the link in the mail received to activate
his/her email. The example below shows the email received in the candidate’s mailbox.

H M

M ic} Mobile

[ €« 4> HAahve O
hdd Gmail, Outlook. Confirm E-Mail Address
POL and more
inbox (9999-+)
prafts (91)
“h Your registration: Confirmation of your e-mail address
hrchive
pam (271) Dear Inam ULHAQ,
rash
e Thank you for registering your details on the career pages of our enterprise. Your user
Important name is INAM.
Unread
To confirm your e-mail address and thus complete the registration process, click the
Starred following link:
people
Sogal https://careers.sohar-al m/sap/bc/ereci 2FuZGIKYXRIX2hyb2JgZWNOPTAXTKEIMD, ib3JyX2FidFOndWIKPTAWNTA1INIhGMOE1QjFFRDC4OTIDNTBCN]E3RURGMOZD&sap:-
client=3008&sap-language=EN
Shopping
Travel
Finance
In this way, you obtain access to your personal career pages,
olders where you can edit your profile and explore your career prospects
Cards Statement within our company.
e Note that the link to confirm your e-mail address is valid only
Data for the next 14 days.
Learn More
Notes
Best Regards,
SAP Data

HRA-Recruitment
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2.5 Update Personal Career Page

After the account has been activated, click on “Personal Career pages” to add and modify

your details.

Confirmation of Your E-Mail Address

You have already confirmed your e-mail address.

You can log on to your personal career pages here;
Personal Career Pages

2.6 Enter the System after the Completing the Registration Process
Once the registration process is completed, the candidate can enter their User ID and

Password and click on “Log On” button.
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User. *

Password: * sesssssssses

["] Accessibility

Change Password Forgot your password?

Copyright © 2017 SAP AG. All rights reserved.
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3 Candidate Profile
E- recruitment provides an easy interface to update candidate profile as summarised in the
steps below:

3.1 Update Personal Data
The Candidate is required to fill all fields to ensure the information is available.

SARd

Overview Candidate Profile Employment Opportunities

My Profile Personal Settings Change User Name Delete Registration

My Profile

I» 2 3 a 5 6 -
Personal Data Education/Training Work Experience Preferences Attachments Owverview and Release

Next Step »

What is your personal data and how can we contact you?

Form of Address: Mr. -
First Name: Inam Middle Name
Last Name: * ULHAQ

Gender: Male -

Date of Birth: 01.01.1980 m

Permenant Residence

Street’House Number: No:10 Laxmipuri

Street/House Number 2- | Sainik Pun

Couniry: India ~ Region: Andra Pradesh -
Location: Postal Code: 500024

Temprory Residance

Street/House Number: Mo:10 Laxmipuri

Street/House Number 2: | Sainik Pun

Country: India - Region: Andra Pradesh -
Location: Postal Code: 500094

Which address would you prefer us to use to contact you?

Preferred Address- Permenant Residence

Communication Data

E-Mail: * mdinamulhag@yahoo.co.i

Private: Business:

Mobile:

‘Which telephone number would you prefer us to use to contact you?

Preferred Telephone Number: | -~ Select - -

Source

Type of Internet Reference: Home Page v Link: http:fisohar-aluminium.com
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3.2 Update Education and Training Records
= (Candidate can add his qualification level, details, training certificate etc. by clicking on

“add” button.
= (Candidate must ensure data accuracy and validity of the information entered in his

profile.

Add Education [m]

| College Of Engineering, Hyderabad

Start Date: 08.04.2009 ] End Date: 07.04.2013 [
Country [mda — ~]  Regon Andra Pradesh
Location: |
Education Type: Education Leve: Bachelor Degrez -
Field of Educati Engineering ~ Highest Degree/Cerlificate: ||

Subject Mechanical Engineering Grade (B2 ]

Description: |

surd vt
Oveniew  Candidate Profile  Employment Opportunities

MyProfile  Personal Settings ~ Change UserMame  Delete Regisiration

My Profile

1 7 31 n iry iy
h—L1) G ] ] 7—

s i

'Which courses of study have you completed?

List il he courses of sty you have completed.

S@nDat - EndDate Educational Insthution Location Country Education Level Grade Highest Degres/Certficate
|| 08042009 07042013 College Of Engineenng, Hyderabad India Bachelr Degree 89 v
e

9|Page



S

SOHAR
ALUMINIUM

3.3 Update Work Experience

Sohar Aluminium — SAP E-Recruitment

The Candidate can utilize this function to provide his/her work experience by clicking on

“Add” button

[m]

Add Work Experience

Empioyer:
Not under Notice:

Start Date:
Country.
Location:
Industry:
Hierarchy Level:
Job Title:
Description:

>

Employment Opportunities

Bosch Information Technology |

0
ot [ caaoe
Feion Fadapracesn

IT / Data Processing an « Functional Area:

[ SAP MM Functional Cpnsultant

Overview Candidate Profile
My Profile  Personal Settings ~ Change User Name  Delete Registration

My Profile

51 iy 7 4

12 1]

(2] B {*] (5]

Ovarview and Release Completed

Personal Data Education/Training ‘Work

What is your previous work experience?
List all work relationships 1o date individually.

Work Experience
‘ StartDate = ‘ End Date Employer
01052013 31122016 Bosch Information Technology
[ Aid

10| Page
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3.4 Update Employment Preferences

The Candidate should enter data into the “Employment Preferences” tab by clicking on the
“Add” button and then selecting the functional area relevant to him/her.

Candidate Profile

8 Chang
My Profile
" 1 2 3 5 6 -
Personal Data Education/Training vork Expenience Preferences Attachments Overview and Release

< Pravious step | | Next Step >

What interests,

rences, and expectations do you have?

Specify the ®

ns you have for a naw work relationship You can alse describa your preferances in your own words in addition to the predefined selaction options

Interest Group Professional -

Salary Expectations: US Dol ~ Select -
t Type: Parmanent > Employment Fraction: Full-time v
woTaver [0 willingness to Relocate Yas -

Employment Preferencas Desires Work Location

What kind of job would you like to have?

3.5 Adding Attachments in the E-Recruitment System

= (Candidate can use this function to upload his/her documents such as resume, certificate,
licence, civil car, etc. by clicking on the “Add” button.
= Candidate must ensure his/her uploaded documents are shown on the attachment page.

SAPd

Qverview Candidate Profile Employment Opportunities

My Profile  Personal Settings ~ Change User Name  Delste Registration

My Profile
I 1 2 3 4 3 -4
Personal Data Education/Training Work Experience Preferences Attachments Qverview and Release

< Previous step | | Next Step »

Do you want to. your data by adding

You can attach electronically stored documents to supplement your data.

Attachments

Document Title Attachment Type Language
Resume.docx Resume English

Document Title:

Attachment Type: Passport v
Language: English v
File: Browse

Transfer | Cancel
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3.6 Release and Overview Profile

= At this stage the candidate has access to overview his/her profile.

= Candidate must check both boxes to allow the recruitment team to view his/her profile
while applying for any job vacancy at Sohar Aluminium.

= Finally, click on “Complete” button to complete profile update process.

B

——— Candidate Profile  Empicyment O

My Profils  Personal Setiings  Change Uner Nams  Delete Registration

My Profile

Compiata

Data Overview
The candidate’'s profile is locked.

Personal Data Address

Form of Address First name Mr. Inam ULHAQ

iew Candidate Profile Employment Opportunis

My Profile Personal Settings

My Profile

Change User Name Delete Regis

-

Completed

3 vour candidate profile was released successfully

4 How to Change User Name

= (Candidate can easily change his/her user name by clicking on “Change User Name” in the
candidate profile tab.

= Once you change your username, click on “Save” button.

SAD4

QOvervisw Candidate Profile Employment Opportunities

My Profile  Personal Settings Delete Registration

Change User Name

Do you want to change your user name?

Enter your new user name and save your entries Your current user name is then no longer valid Enter the new user name the next time you log on

User Name: INAM

Save

12| Page



@

SOHAR Sohar Aluminium — SAP E-Recruitment
ALUMINIUM

5 How to Delete Registration
To delete candidate registration, click on “Delete Registration” button in the candidate profile
tab.

SAEd

Ovenview Candidate Profile  Employment Opportunities

My Profile  Personal Seflings ~ Change User Name  Dele

Delete Registration

Do you want to delete your registration for our Job&Career opportunities?

‘You can delete the registration for our Job&Career pages Note that your entries will be lost completely: if you want to register again, you must reenter all infermation Consider whether it would be more advisable to leave the data in the system and to simply lock your profile

Your registration and your data will be deleted irrevocably We can then no longer take open applications into account

Delete Registration

6 How to Search for a Job in E-Recruitment System

When the candidate has completed creation of his/her profile in the Sohar Aluminium e-
recruitment system, the candidate can easily search for any vacant job at Sohar Aluminium by
clicking on the “Employment Opportunities” tab and then “Job Search”.

7 hitp://sapsei.sastv.bizB000/sap/bc/webdynpro/sap/hrrcf_a_startpage_ext_cand?sap-cliel O ~ & | =r Applicant Cockpit

SADA

Overview Candidate Profile [Employment Opportunities]

Candidate Profile Employment Opportunities
My Profile Job Search
Personal Settings Application via Reference Code
Change User Mame Favorites
Delete Registration My Applications

Job Agents
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6.1 Job Search
Candidate must click on the “Start” button to view all available vacancies.

& http://sapsei.sasrv.bizzB000/sap/bc/webdynpro/sap/hrrecf_a_startpage_ext_cand?sap-cliel P-Clz Applicant Cockpit

SApd

Overiew  Candidate Profile Employment Opportunities |
. :

Job Search  Application via Reference Code  Favorites My!—\pplications Job Agents

Job Search

Are you looking for an interesting new job?
We are constantly looking for talented and motivated new employees who can contribute to the success of our company. Take a look at our employment opportunities!
You can restrict the search result by specifying search criteria

Reset | | Save Search Query | | Delete Search Query | [ Save as Job Agent

I bt fsspeeisasmubig 300 sap e webelmpre sap/ e s startpage et candsap-che 0+ € | = apghcant Cockpit

Oeniew  Candidate Profile Employment Cpportunities

Job Search  Application via Reference Code  Fawortes My Applications ~ Jab Agents

Job Search

Are you loking for an interesting new job?

Here you can submit an for opportunity. Choose “Apply” to g,
Choose "Create Favorite” to add the job posting to your list of favorites

You can also change your entry and restart the search

¢ Relumto Search

Search Criteria

The search was not restricted

Search Result: 1 Hits
Job Posting Functional Area Counlry Employment Start Date Published Favorite Application from

Superintendent-Automation Oman 2052017

¢ | SamSeannouey | | Tel aFiens

< Retum to Search
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6.2 Apply or Tell a Friend
After displaying all available vacancies, the candidate can apply for any suitable post that
suits his/her background or can refer the job to someone who might be interested in it.

Z¥ http://sapsei.sasrv.biz:8000/sap/bc/webdynpro/sap/hrrcf_a_posting_apply_ed?PARAM= O ~ & 227 Data Overview: Job Posting

Superintendent-Automation
You can apply for the selected job posting or go back to the search results.

| Apply | | Tell a Friend

6.3 Application Wizard:

= When the candidate applies for the posted vacancies in the system, the following screens
will appear to update any required information in his/her profile.

= Click on “Continue” bouton and proceed to next screen.

(- &)\ 7 b sepe e B0 sep e webeymrol st g applizard st PARAN: 2+ G |5 7 fpplication Wizrd

Application Wizard

Welcome, Bharat Vasudeva

Would you ke to applyfor another emplament opparunify? You can also use for his application the resume information that you entered for the previous application. Canfinue with the application wizard o check your resume aqain or add furher details

= Once you update the required details in your profile, click on “Send Application”. The
system will display a message indicating that the application was sent.

I hitp://sapsei.sasrv.biz8000/sap/be/webdynpro/sap/hrrcf_a_reg_applwizard_edt?PARAM: @ ~ © 7 Application Wizard

Application Wizard

» 1 2 3 4 5 6 7 B -4
Personal Data Education/Training Work Experience Preferences Attachments Cover Letter Complete Application Completed

ﬂ Your application was sent

Thank you for applying for one of our job postings.

We are checking the information in your application and will be in touch with you soon
You can now close the window.

15| Page



